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1. O0mume moJ1okeHus

1.1. HacTosmas noautiuka o0pabOTKH NEPCOHATBHBIX JaHHBIX MyHUIIUIIAIbHOTO
OIO/IPKETHOTO JIOIMIKOJIBHOTO 00pa30oBaTeNbHOrO YUpexaeHus ['OpoiCcKoro okpyra «ropoj
Np6ut» CeepioBckoit odmactu « JleTckuit caj nmpucMoTpa u 03710poBicHus N7y (manee —
[MonuTHKa) onpeaessieT e 00paboTK MePCOHATBHBIX JTaHHbBIX, KATETOPHH U MEPEUCHb
00pabaThIBaCMBIX MIEPCOHATBHBIX JTAHHBIX, KATETOPHH CYOBEKTOB, IIEPCOHAILHBIC TaHHBIC
KOTOPBIX 00pabaThIBarOTCS, CIOCOOBI, CPOKH UX 00pabOTKH M XpaHEHUs, TTOPSIOK
YHUYTOXKEHUSI IEPCOHATBHBIX JAHHBIX MPHU JOCTHKEHUU 1eJIeH NX 00paOOTKU WU TpH
HACTYIUIEHUH WHBIX 3aKOHHBIX ocHOBaHuit B MBJIOY « Jletckuii cag Ne7» (manee — JIOY).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HHBIE TIOKYMEHTHI, periiaMeHTHPYIOIIHe 00paboTKy
nepcoHaNbHBIX JaHHBIX B JIOY, pa3pabaTeiBatoTcs ¢ yueToM nosioxkenuid [lomutuku.

1.3. JlefictBue [lonutukm pacripocTpaHseTcs Ha MepcoHabHBIE TaHHbIe, KoTophie JJOY
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPE/ICTB aBTOMATHU3AlINY.

1.4. B IlonuTuke UCTIOJIB3YIOTCS CIEAYIOIINE TTOHATHS .

e TEpPCOHAIBHBIC TaHHBIE — JIF00ast HH(POPMAIHS, OTHOCSIIASCS MPSIMO HIIM KOCBEHHO
K OIPECTICHHOMY WITH OTIpEeNIeNIIeMOMY (PH3HUECKOMY JIUILY (CyOBEKTy
MIEPCOHATBHBIX JaHHBIX);

NepCOHANIbHBIE JJAHHBIE, Pa3pPEIICHHBIE CYOBEKTOM MEPCOHAIBHBIX JaHHBIX IS
pacrpocTpaHeHus, — EPCOHAIbHBIE TaHHBIE, JOCTYI HEOTPAHUYSHHOTO KpyTa JIUI]
K KOTOPBIM MPEIOCTABICH CYOBEKTOM MEPCOHANBHBIX JAHHBIX ITyTEM JAa4yH
coryiacus Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX, Pa3pEUICHHBIX CYObEKTOM
NIepCOHATIBHBIX IAHHBIX JUIS PACIIPOCTPAHEHUS B OPSIIIKE, TPEIYCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

orepaTop NepCOHAIbHBIX TaHHBIX (omepatop) — JIOY — opuanyeckoe JIuIo,
CaMOCTOSTENILHO MJIH COBMECTHO C IPYTUMH JIMIIAMH OpTaHU3yrolee u (Min)
ocylIecTBIsifoIee 00paboTKy MePCOHANBHBIX JAHHBIX, ONPEACIIONIee eIH
00pabOTKH EPCOHANBHBIX JaHHBIX, COCTAB MIEPCOHAIBHBIX JTaHHBIX, TTOTEKAIITIX
o0paboTke, neicTBHs (OMEepalnu), COBEPIIACMbIE C IEPCOHATBHBIMY TaHHBIMH;
00paboTKa MepCOHATBHBIX TaHHBIX — JIeiicTBUE (Omepalys) Uik COBOKYITHOCTh
neiicTBui (omeparuii) ¢ MepCOHATbHBIMH TAHHBIMH C UCIIOJIb30BaHUEM U 03
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UCTIOJIB30BaHUS CPEJICTB aBTOMATH3AIINH, BKJIFOUYasi cOOp, 3aIuCh,
CHCTEMaTH3allHI0, HAKOIJICHUE, XpaHeHHe, yrouHeHne (OOHOBJICHUE, U3MEHEHHE),
U3BJICYCHHUE, UCIIOIB30BaHKE, Iepeaauy (pacmpocTpaneHue, MPeI0CTaBICHHUE,
JOCTYyI), 00e3IMunBaHKe, OJIOKMPOBAHUE, YIaJICHUE, YHHUTOXCHHUE,

e ABTOMAaTH3MPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOTKa
MEPCOHATBHBIX JJAHHBIX C MTOMOIIBIO CPEJICTB BEIUUCIUTEILHON TEXHHUKH,

e pacnpocTpaHeHHE MEPCOHATBHBIX JAHHBIX — JICUCTBUS, HANIPaBJICHHbIC HA
PacKpBITUE MIEPCOHATBHBIX JAHHBIX HEOMPEACICHHOMY KPYTY JIHII;

e TMPEOCTaBJICHUE MIEPCOHAIBHBIX JIaHHBIX — JICHCTBUS, HAIIPABICHHBIC HA PACKPBITHE
MEPCOHATBHBIX JAaHHBIX OMPEICICHHOMY JIUILY WIH ONPEIEICHHOMY KPYTY JIUII;

e OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE TPEKpalieHne 00padoTKu
NIEPCOHABHBIX JaHHBIX (32 UCKIIFOUECHHEM CITydaen, eciik 00paboTka HeoOXoauMa
JUTSl YTOUHEHHS IEPCOHATIbHBIX TaHHBIX);

e YHUYTOXXCHHE IMEPCOHATBHBIX TAHHBIX — IEHCTBUS, B PE3YJIbTATE KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHTD COJICPYKAHHUE TIEPCOHAIBHBIX JTaHHBIX B
UHGOPMAIIMOHHOM CHCTEME TICPCOHANBHBIX JaHHBIX U (MJIH) B PE3yJIbTaTe KOTOPBIX
YHUUTOXKAIOTCS MaTepPHAIIbHbIC HOCUTEIIH IIEPCOHAIBHBIX TAHHBIX;

e 00€3MYMBaHUE MIEPCOHABLHBIX TAHHBIX — JICHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTaHOBHTCS HEBO3MOXKHBIM 0€3 HCITOJIb30BAHUS JIOTIOTHUTEIHLHOU HH(OpMAITUN
OIPENIEIIUTh MPUHAJICIKHOCTh MIEPCOHAIBHBIX IAHHBIX KOHKPETHOMY CYOBEKTY
NIEPCOHAIBHBIX JTaHHBIX;

e uH(MOpPMAIMOHHAS CUCTEMa TIEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTh
coJiepkanuxcs B 0a3ax JMaHHBIX TEPCOHATBHBIX JAHHBIX U 00CCIICYHBAIOIINX X
00paboTKy MH(DOPMAIIMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHUYHAS MEepe/iada MepCOHATBHBIX JTAaHHBIX — Iepeiada MepCcoOHaTbHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAapCTBA OPraHy BIACTH
WHOCTPAHHOTO TOCY/IapCTBA, HHOCTPAHHOMY (DU3HUYECKOMY JIHITY WIIH
WHOCTPaHHOMY FOPUINYCCKOMY JIHILY.

1.5. IOV kak omnepaTop NepcoHaIbHBIX IaHHBIX 00s3aHa!

1.5.1. CoGnronath KOH(PpUAEHITNAIBHOCTH MEPCOHATBHBIX IaHHBIX, @ UMEHHO HE
pacmpoCTpaHsATh NEPCOHALHBIC TAHHBIC U HE IepPe/IaBaTh UX TPETHUM JIUIaM 0e3 CoTIacus
CyObeKTa MepCOHATBHBIX JAHHBIX UJIH €T0 3aKOHHOTO TPECTaBUTENs, €CII HHOE He
MPETYCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.2. OGecnieunTh CyOBEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTaBUTENSIM
BO3MOYXHOCTh O3HAKOMJICHUS C JIOKYMEHTAMH U MaTepUaIaMH, COJICPIKAIUMHU X
MepPCOHANBHBIE TaHHBIE, €CITH UHOE HE MPEIYCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3bsacHATh CY6’LCKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIISAM
OPUINYCCKUC ITOCICACTBHA OTKa3a Npea0CTaBUTh IIEPCOHAJIBHBIC JaHHBIC.

1.5.4. biokupoBath UM yAAIATH HEPaBOMEPHO oOpabaTbiBaeMble, HETOUHbBIE
NepCOHaIbHbIE JaHHbIE TM00 0OecneunTh UX OJOKHPOBAaHUE WM Y/IaJIEHUE.

1.5.5. TIpekpaTuth 00pabOTKY M YHUUTOXKHUTH UM 00E3TMUYUTh IEPCOHANIBHBIE TaHHBIE MO0
obecreynTh mpekpalieHue 0opaboTKN U YHUUTOKEHUE UM 00€3TMUYMBaHIe MTePCOHATBbHBIX
JAHHBIX MPU JTOCTHXKEHUHU LENHU UX 00pabOTKH.

1.5.6. [IpekpaTuth 00pabOTKY MEPCOHANBHBIX JAHHBIX UM 00ECIEYUTh IPEKPAIICHHE
O6pa6OTKI/I MEPCOHAJIBHBIX JAHHBIX B CJIy4ac OT3bIBA CYGT:CKTOM NECPCOHAIBHBIX JaHHBIX
coryiacusi Ha 00pabOTKy ero MepCOHANBHBIX JaHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO



JIOTOBOPOM, CTOPOHOM KOTOPOT0, BBIFOIONPUOOpETaTENEM HIIM TOPYUUTENIEM IO KOTOPOMY
SIBJIIETCSL CYOBEKT MEPCOHANBHBIX JaHHBIX, WM UHBIM cornamienueM mexay JOY u
CyOBEKTOM MEePCOHATbHBIX JIaHHBIX.

1.5.7. Ilpunumatb Mepbl, HEOOXOAUMBIE U TIOCTATOYHBIE [T 00ECTICUSHHsI BHITIOTHEHUS
00513aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IPUHATHIMU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMH IIPABOBBIMM AKTaMU.

1.6. IOV Bmpage:

1.6.1. CamocTOATENBHO ONPEIEIATh COCTAaB U MEpeueHb Mep, HEOOXOAUMBIX M JOCTATOYHBIX
1St 00eCTIeYeHNs! BBITIOJIHEHHS 0053aHHOCTEH, IPeTlyCMOTPEHHBIX 3aKOHOM U IIPHHATHIMH B
COOTBETCTBUH C HUIM HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH, €CIIM MHOE HE MPETYCMOTPEHO
3aKOHO/IaTEIILCTBOM O EPCOHAIBHBIX JTAHHBIX.

1.6.2. Mcionb30BaTh MepcOHANbHBIC JaHHBIE CYObEKTOB MEPCOHAIBHBIX TaHHBIX 0€3 MX
corjacusi B CiIydasx, peyCMOTPEHHBIX 3aKOHOATEIECTBOM.

1.6.3. Hpe,Z[OCTaBJ'ISITB MNEPCOHAJIbHBIC TaHHBIC CY6’bCKTOB ICPCOHAJIbHBIX JaHHBIX TPETbUM
JiMaM B ClIydasax, nNpeayCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. Ilopyuntb 00pabOTKY MEPCOHAIBHBIX JaHHBIX JPYTrOMY JIUILY C COTIachs CyObheKTa
MIEPCOHANBHBIX TAHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (peiepanbHbIM 3aKOHOM, Ha
OCHOBAHUU 3aKII0YaeMOr0 € 3THM JIUIIOM JoroBopa. JIuio, ocymecTisioniee 00padoTKy
MEePCOHANIBHBIX JaHHBIX M0 nopy4yeHuto JJOY, 06s13aH0 coOI01aTh TPUHITUIIBI U PABUIIA
00paboTKH NepCOHANBHBIX JAHHBIX, TPEyCMOTPEHHbIE 3aKOHOM, COOIIOATh
KOH(HICHIINATHFHOCTD MEPCOHATBHBIX TAaHHBIX, IPHHIMATh HEOOXOIMBIE MEPHI,
HarpaBJIeHHbIE Ha 0OecrieueHe BhIMOIHEHUS 00513aHHOCTE!, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, POANTENIN HECOBEPIIEHHOJETHUX BOCIMTAHHUKOB, HHBIE CYObEKTHI
MEePCOHANBHBIX JIAHHBIX (ajiee - CyObEKThI MePCOHATBHBIX TAHHBIX) 00S3aHbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHO/IaTeNbCTBOM, MpeaocTaBisaTh JJOY
JOCTOBEPHBIE NIEPCOHAJILHBIE JaHHBIE.

1.7.2. Ilpu n3MEHEHNH TIEPCOHANTBHBIX TaHHBIX, OOHAPYKEHUH OMIMOOK MM HETOYHOCTEH B
HHMX He3aMeIJIUTEIIbHO cooomaTh 00 3Tom JJOVY.

1.8. CyOBeKTbl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. Ilony4ats uHGOPMALIMIO, Kacarollytocs 00pabOoTKH CBOMX MEPCOHAIBHBIX JIaHHBIX,
KpOMe CiTy4daeB, KOT/ia TaKOH JOCTYI OrpaHuyueH (penepaibHbIMU 3aKOHAMH.

1.8.2. Tpe6oBats o1 IOY yTOUHUTH EpCOHANTBHBIE TaHHBIE, OJIOKUPOBATH UX MIIH
YHHYTOXHTD, €CITH IIEPCOHATILHBIC TAHHBIC SIBJISTFOTCSI HETIOJIHBIMHU, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH WUJIH HE SIBJISIOTCS HEOOXOTUMBIMH IS 3asIBICHHON
e o0paboTKH.

1.8.3. JlomoTHUTH MepcoHaTbHBIC JAHHBIC OIEHOYHOTO XapaKTepa 3asBIICHUEM,
BBIPXKAIOIIIM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBars aeiictBus wim 6e3neiicteue JJOY B yIOJTHOMOYEHHOM OpraHe Mo 3aluTe
npaB CyOBbEKTOB NMEPCOHANBHBIX JAHHBIX WM B CyJJe0HOM ITOPSKE.



2. [IpaBoBbIe OCHOBaHUSI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. IIpaBOBBIMH OCHOBAaHUSIMHU 00paOOTKH MEepcOHANBHBIX JaHHBIX B J{OVY sBisitoTcs ycTaB
Y HOPMAaTUBHBIC TIPABOBBIE AKTHI, /1 UCIIOJIHEHUS] KOTOPBIX M B COOTBETCTBUH C KOTOPBIMH
JOVY ocymectBisier 00paboTKy MEpCOHATBHBIX JaHHBIX, B TOM YHCIIE:

e TpyaoBoii KOJIEKC, HHbIE HOPMATUBHBIE IIPABOBBIEC AKThI, COAECPHKAIINE HOPMBI
TPYAOBOTO IPaBa,;

e bBI1oJUKeTHBIN KOJIEKC,

e Hajorosslil konekc;

o ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;

o  ®enepanbHbii 3aK0H 0T 29.12.2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit
®denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IPABOBHIC AKThI;

e COLHAIBHOE, IEHCHUOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoit
®enepanuy;

e 3aKOHOJIATEJIBCTBO B chepe OE30MaCHOCTH, B TOM YHCIIC aHTUTEPPOPUCTHICCKON
3aIIMIIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHUSAMHU 00pAaOOTKU MEPCOHANBHBIX JaHHBIX B JJOY Takxke SABIAIOTCS
JIOTOBOPBI ¢ PU3MUYCCKUMHU JIUIIAMH, 3asBJICHHs (COTIacusl, JOBEPSHHOCTH) YUALUXCS U
poauTenci (3aKOHHBIX MPEACTABUTEIICH) HECOBEPIICHHOICTHUX yUaIUXCsl, COrJIacHst Ha
00paboTKy MepCOHATbHBIX TaHHBIX.

3. Heaun 00padoTKu MepcoHAIBHBIX JAHHBIX, UX KATETOPUH U NepevyeHb, KATeropuu
Cy0beKTOB, IePCOHAJIbHBbIE TaHHbIE KOTOPBHIX 00padaThIBAIOTCS, CIIOCO0BI, CPOKH HUX
00paldoTKN U XpaHEHHs, MOPAJAOK YHHYTOKECHHUS MEPCOHAIBHBIX JAHHBIX

1. Hean o0padoTku: opranusanus 00pa3oBaTeIbHOM 1eITeJILHOCTH 10
o0pa3oBaTe/IbHBIM IPOrPaMMaM J0LIKOJbHOI0 00pa30BaHusl, JONOJHUTEIbHBIM
o01meodpa3zoBaTe/ibHBIM IPOrpaMMaM

Kareropun IIepcoHanbHbIC TaHHBIC CnennaibHbie

JAHHBIX JTaHHBIE

[Iepeuenn e amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IIOJ; 310pPOBbS

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS,

e u3o0Opaxenue (pororpadus, BUILO);

e MACMOPTHBIC JaHHbIC;

e ajpec PErucTpaIMy 110 MECTY
KHUTEIbCTBA,

e azapec GaKTHYECKOTO MPOKUBAHNUS,

e KOHTaKTHbBIC JAaHHBIC;

e UHIMBUAYaIbHBIIl HOMEP
HAJIOTOTUIATEIIIIHKA;

e CTPaxOBOH HOMEpP WHIWBHYyaTbHOTO
nuresoro cuera (CHUJIC);

e CBeJICHHS , 00pa3yIoIuecs B
nporecce pean3anum
00pa3oBaTeNbHON IPOTPAMMBI;

e UHBIC IEPCOHAIIBHBIC TAaHHBIC,




MIPeIOCTaBIIIeMbIe (PU3NIECKUMHU
JIMIIAMH, HEOOXOIUMBIE JJIs
3aKJIFOYCHUS U UCIIOJIHCHUS
JIOTOBOPOB, UCITOTHEHUSI HOPM
3aKOHOJATENLCTBA B cepe

oOpazoBaHHs
Kareropuu OOyuaromuecs: (BOCIUTAHHUKH), MX POAUTENH (3aKOHHBIC TPEICTABUTEITH)
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CpeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJIyY€HHE MEPCOHATBHBIX JAaHHBIX B YCTHON M MUCHMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHABHBIX JaHHbIX;
e BHECCHHS IMEPCOHAIBHBIX JIAHHBIX B KYPHAJIbI, PECCTPBI U
nH(OPMAaLIMOHHBIE CUCTEMBI U TIOKyMeHTHI JJOY.
Cpoku B teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrpaMMBbl
00paboTKu
Cpoknu B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPO JIeNl B 3aBUCIMOCTH OT
XpaHeHus THUIIA JOKYMEHTa, B KOTOPOM COZIepKATCs epCOHaIbHbIE JaHHbBIE
[Topsmox B cootBercTBuu ¢ [lopsakoM YHHUTOXKEHUS U 00E3TUIMBAHUS
YHUYTOKCHHUS | IEPCOHANBHBIX AaHHBIX JJOY B 3aBUCHMOCTH OT THIIA HOCUTEJIS

MNEPCOHAJIbHBIX JTaHHBIX

2. llesab 00pabdOTKHU: BHINOJTHEHHS! (PYHKIUI U TIOJHOMOYHI padoToaaTessi B TPYA0BBIX
OTHOIIIEHHUSX, B TOM 4YHcJie 0013aHHOCTEH M0 oXpaHe TpyAa

Kareropun IlepcoHasIbHBIE JAaHHBIE Crneunansusle | buomerpuueckue
JAHHBIX HepCOHANIbHbIE | IEPCOHANIbHBIE
JTaHHBIE TaHHbIE

Ilepeuenn e (amunus, UMs, OTYECTBO, Ceenenus o N300pakeHue Ha
TAHHBIX e TION, COCTOSIHUH dorto

e TPaXIaHCTBO; 3]10pOBbS BUICO3aITHCH,

e JlaTa U MECTO POXKJICHUS, TIOJTYYECHHBIX C

e wuzoOpaxenue (pororpadus); Kamep

e TIaCMOPTHBIC JAHHEIE, HaAOIIOIEHUS

e aJpec PErucTpaIuy 1Mo
MECTY JKUTEIIbCTBA,

e anpec PaKTHYECKOTO
MIPOKUBAHUS;

e KOHTAKTHBIE JaHHEIEC,

e HWHIUBHIYaIbHBIA HOMED
HAJIOTOILIATENbIINKA,

e CTpPaxoBOW HOMED
WH/IMBUTYyaJIBHOTO JTUIICBOTO
cueta (CHUJIC);

e cCBeneHUs 00 00pa3oBaHUH,
KBaTMUKAIIH,
npodeccroHanbHOM
ITOJITOTOBKE M IMOBBLIIIEHUU




KBaTA(pUKAITIH;

e CeMENHOE NOJIOKEHHE,
HaJIM4ue JIeTeH,
POJICTBEHHBIE CBSI3H;

e CBEJECHUS O TPYAOBOM
JIEeITEIbHOCTH, B TOM YHCJIE
HAJIMYKE MOOLIPEHUH,
HarpaKJIeHUN U (HIH)
JTUCIUTUTMHAPHBIX
B3BICKAHUU,

e JIAHHBIE O PETUCTPAIIUU
Opaka,

e CBEJICHUS O BOMHCKOM yYETE;

e CBeIeHHS 00 MHBAJIUIHOCTH,

e cBeJeHHA 00 yaepKaHuu
aJMMEHTOB,

e CBEJCHUS O JJOXOJE C
MIpeIbIAYIIEero MecTa
paboThI;

e HHBIE TIEPCOHATILHBIC
JaHHBIC, TIPEOCTABIISIEMbIC
pabOTHHKAaMH B
COOTBETCTBHU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/IaTeJILCTBA

Kareropun PaboTHMKY, KaHIUIaThI Ha paboTy (corcKaTen)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTKa u 6€3 CpeJCTB aBTOMATU3AIMH, B TOM
00paboTKu qucIie:
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHBMEHHOU (hopme
HETNOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JAHHBIX;
e BHECEHHS NMEePCOHAIBHBIX JAHHBIX B )KYpHAIIbI, PEECTPHI U
nH(pOpPMAaIMOHHbBIE CUCTEMBI U JOKyMeHTH [IOY
Cpoku B Teuenue cpoka aelcTBUS TPYIOBOTO JoroBopa. [l KaHIuAaToB — B
o0paboTku TE€YEHHE CPOKa, HEOOXOUMOTO JIJIsl PACCMOTPEHMSI KaHAUIATyphl U
3aKJIFOYEHHS TPYLOBOTO JJOTOBOpa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOIl JIe)l B 3aBUCIMOCTH OT
XpaHEHHS TUTIA TJOKYMEHTa, B KOTOPOM COJIEpKaTCsl TIEPCOHANBHBIC JaHHBIE, B TOM
qucie B COCTaBe TUYHBIX jaed — 50 jer
[Mopsinok B cootBercTBum c [TopsakoM yHUUTOKEHUS U 00€3TMUMBAHUS
YHUYTOXKCHHUS | IEPCOHANBHBIX JaHHBIX [IOY B 3aBUCUMOCTH OT THUTIa HOCHTEJIS

MEPCOHAJIBHBIX TAaHHBIX

3. Heab 00paboTKU: peaju3anusi rpakIaHCKO-NIPABOBBIX J0TOBOPOB, CTOPOHOM,
BBITOI0NIPUOOpeTaTEeIeM WIN MoJIy4aTejaeM KOTOpbIX aBjasercs JOY

Kareropun

IlepcoHanbHbIe TaHHBIE




JTAHHBIX

[lepeuenp e (amuims, UM, OTYECTBO;
JTAHHBIX e TIACIOPTHBIE IaHHBIE;
e ajnpec peructpaiuu U (Win) GakTUIECKOro MPOKUBAHHMS;
e KOHTAaKTHbBIC JAHHBIC,;
e HMHIMBHUIYaJbHBII HOMEp HAJOTOIJIATEIbIINKA,
e HOMEp pacyeTHOro CYUeTa,;
e HOMep 0aHKOBCKOM KapThl;
e UHbBIC IEPCOHANIbHBIC TAHHBIC, IPEOCTABIsIEMbIe (PU3NUECKUMHU
JHLIaMH, HeOOXOAMMBIE IS 3aKITIOYECHHUS M UCTIOTHEHUS
JIOTOBOPOB
Kareropuu KonTpareHTsl, mapTHEpbI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnioco6bl ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu 17 (o)) (X
e TIONy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCbMEHHOH opme
HETIOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;
e BHECEHHS MEPCOHATBHBIX JaHHBIX B KYPHAJIbI, PEECTPHI U
nH(POPMAIIMOHHBIE CUCTEMBI U JOKyMeHTHI [IOY
Cpoknu B Tedenue cpoka, HEOOXOIUMOTO ISl HCTIOJHEHHS 3aKJIFOYSHHOTO JIOTOBOPA
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOM J1e]1 B 3aBUCIMOCTH OT
XpaHEHHS TUTIA TOKYMEHTa, B KOTOPOM COJIEPKATCsl IEPCOHAIBHBIC JaHHbIE
Iopsinok B cootBercTBuM ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHUS
YHUYTOXXCHHUS | NIEPCOHANBHBIX AaHHBIX JJOY B 3aBUCHMOCTH OT THTIA HOCUTEJIS

MEPCOHATIBHBIX TaHHBIX

4. Leab o6pad

OTKH: o0ecreyeHune 0e30mMacHOCTH

Kareropuu [lepcoHanbHbIE TaHHBIE
JTAHHBIX
[Tepeuenn e (amMwuIHs, UMs, OTYECTBO;
JTAHHBIX e TIACTIOPTHHIE IaHHBIC;
e anpec peructpaiuu u (Win) GakKTHIECKOTro MPOKUBAHHMS;
e KOHTAaKTHbIC TJAHHBIC
Kareropun ITocernrenu I0Y
CyOBEKTOB
Croco05bl ABTOMaTH3MpOBaHHAsE 00pabOTKa U 6€3 CPEeICTB AaBTOMATH3AIIUN, B TOM
o0paboTku qHCIe!

e TIOJyY€HHE MEPCOHATIBHBIX JAHHBIX B YCTHON M MUCbMEHHOH Gopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHHs NMEPCOHAIBHBIX JIAaHHBIX B KYPHAJIbl, PEECTPHI U




MH(POPMAIMOHHBIE CUCTEMBI U JOKyMeHTHI [IOY

Cpoku B Tedenue neproga HaxoxACHUS NOCETUTENs Ha Tepputopuun [J0OY
o0paboTku

Cpoku B TeueHue cpoka, ycTaHOBICHHOIO HOMEHKIIATYpOil J1e B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIep>KaTCsl IEPCOHAIbHBIE IaHHbIE, B TOM

yucie MuHUMYM 30 THEH B OTHOIICHUH 3aIMMCEH KaMep BUACOHAOTIOICHUS

HOpﬂI[OK B coorBeTcTBHH C HOpHI[KOM YHHYTOXCHUSA U 00e3THYrBaHUs
YHUUTOXKCHHA | HCPCOHAIBHBIX JAHHBIX I[Oy B 3aBUCHUMOCTHU OT THIIA HOCUTCIIA
INEPCOHATTBbHBIX TaHHBIX

4. YciioBusi 00pad0TKH NePCOHAIBHBIX TAHHBIX

4.1. IOV ocymectBusieT cOop, 3aluch, CHCTEMaTU3alINI0, HAKOIUJICHUE, XpaHEHHE,
yrouHeHue (0OHOBIICHHE, U3MEHEHHUE), N3BJICUCHHE, UCTIOIB30BAHUE, IIEpeaady
(pactipocTpaHeHue, MPeAOCTaBICHHE, T0CTYI), 00e3InYUBaHKe, OJIOKUPOBaHKE, YAaJICHUE U
YHUYTOXKEHUE NMEPCOHATBHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOIATEIIHLCTBOM O
MePCOHAJIBHBIX JTAHHBIX M JIOKAJIbHBIMA HOpMAaTUBHBIMHU akTamu J[OVY.

4.2. Bece nepconanbhbie qannbie JJOY nonydaer ot cyObeKkTa MepcOHAIbHBIX TaHHBIX, & B
Clly4asix, KOTJa CyOBEKT MEPCOHANBHBIX JaHHBIX HECOBEPIICHHOIETHUM, — OT €r0 POAUTENEH
(3aKOHHBIX MPEICTABUTENEH).

4.3. Ilomyyenne o 00pabOTKY MEPCOHAIBHBIX JaHHBIX, Pa3PEIIEHHBIX CYOBEKTOM
MEepPCOHANIBHBIX JAHHBIX U pacnpoctpaHenus, IOV ocymecTBisieT ¢ oo eHneM
3allpeToB U YCIOBUH, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. IOY oOpabarpiBaeT nepcoHaNIbHBIEC JaHHBIE!

o €3 NCTOJIB30BAHUS CPEJICTB aBTOMATH3AIINY,;
e C HUCIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMHU B IPOrpaMMax M WH(OPMAIIMOHHBIX
cucremax: «1C: 3apnnara u kaaps» , «KoHTp-OkcTepH», TnuHbi kabuHet [I1PD

XpaHeHue NMePCOHATBHBIX JAHHbIX:

4.5.1. IOY XpaHUT NepCcOHAbHBIC JaHHBIC B TEYCHHUE CPOKA, HEOOXOMUMOTO IS
JTOCTIDKEHHMS TIeNIe ux 00paboTKH, a IOKYMEHTHI, COJIEpIKalliie IEPCOHANIbHBIE JaHHBIC, — B
TEYEHUE CPOKa XPaHEHUsI JOKYMEHTOB, MPETyCMOTPEHHOI'O HOMEHKIIATYPOU JIeN, C YUETOM
ApPXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepcoHanpHbIC TaHHBIC, 3aUKCHPOBAHHBIC HA OyMa)XHBIX HOCUTEIISX, XPAHITCS B
3anupaeMsbIx mKkagdax a0 B 3alMPAEMBIX MTOMEIIEHHSX, TIOCTYI K KOTOPBIM OIpaHHYEH.

4.5.3. IlepcoHanbHble TaHHbIE, 00padaThIBaeMble C HCIIOIH30BAaHHEM CPE/ICTB
ABTOMATH3AIIMH, XPAHATCS B TAKOM ITOPSIIKE M HA YCIOBHSIX, YTOOBI UCKITFOYHUTH
HEMPaBOMEPHBIN WM CIyYaiHBIN TOCTYI K HUM, YHUUTOXKCHIE, U3MEHECHUE, OJIOKUPOBaHUE,
KOITMPOBaHUE, MPEJOCTABICHHE, PACIPOCTPAHCHHE TEPCOHATBHBIX JTAHHBIX, a TAK)KE UHBIC
HEMpaBOMEPHBIE ACUCTBHS B OTHOIIICHUH ITEPCOHATBHBIX JaHHBIX.




4.6. JIuma, OTBETCTBEHHBIE 32 00pabOTKY MepCOHANBHBIX AaHHBIX B JIOY, mpekpamaroT ux
00pabaTbIBaTh B CIEAYIOLINX CIydasx:

e JIOCTUTHYTSHI LIeJH 00paOOTKH NEPCOHATIBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBHS coriacusi Ha 00pabOTKY MEePCOHAIBHBIX TaHHBIX;
e 0TO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;

e 00paboTKa MepcoOHAIBHBIX JAaHHBIX HETIPABOMEPHA.

4.7. Ilepenaua nepcoHAIbHBIX JAHHBIX:
4.7.1. 1OY obecrneunBaeT KOHPHUICHIIUATHHOCTh MIEPCOHATBHBIX JTAHHBIX.
4.7.2. 1IOY nepenaet nepcoHaabHbIC IaHHBIE TPETHUM JIMIIAM B CJICIYIOIIUX CIIydasX:

. CY6’BGKT IEPCOHAIBHBIX JaHHBIX JaJI COTJIaCHE Ha Iepeaady CBOMX JaHHBIX,
e I[ICPCaaTb JaHHLIC H€O6XOI[I/IMO B COOTBCTCTBHUHU C Tpe6OBaHI/I$IMI/I 3aKOHOAAaTCIbCTBA
B paMKax YCTaHOBJIeHHOﬁ npoucaypasl.

4.7.3. 1OY He ocyliecTBISET TPAHCTPAHUYHYIO TIepeady NepCOHATbHbBIX JaHHbBIX.

5. AKTyaJ’II/IZ{aHI/IH, HCIIPpABJICHHUE, YIAJICHUEC U YHUYUTOKCHHUE NIEPCOHAJTBHBLIX TaAHHBIX,
OTBETHI HA 3aIlIPOCHI CyﬁLeKTOB MNEPCOHAJTBbHBIX JAHHBIX

51.B cjIydac ImpeaoCTaBJICHUA CY6T>CKTOM ICPCOHAJIBHLIX AAHHBIX, €I'0 3aKOHHbBIM
npeaACTaBUTCIICM (baKTOB O HCIOJIHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX WUJIXM HC3aAKOHHO
MOJIYYCHHBIX TIECPCOHAJIbHBIX JaHHBIX [[Oy AKTYAJIM3UPYCT, UCITPABIISACT, 6J'IOKI/IpyeT,
YAATACT UJIN YHUUYTOXKACT UX U YBEAOMIIACT O CBOUX JlGﬁCTBPIS[X Cy6’I)eKTa NEPCOHATBHBIX
JaHHBbIX.

5.2. Ilpu poctmwkeHnn 1eneil 00paboTKH MePCOHAFHBIX TAaHHBIX, a TAKXKE B CITy4ae OT3hIBa
CyOBEKTOM MEePCOHATIBHBIX JaHHBIX COTJIaCHs Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX
MEepCOHANbHBIE TaHHBIE MO/JIEKAT YHUUTOKEHUIO, €CIIM HHOE HE IPElyCMOTPEHO 10TOBOPOM,
CTOPOHOIA, MoTy4aTeseM (BbIroI0pruodpeTaTeneM) mo KOTOpOMY SIBISIETCS CYyObEKT
MEPCOHANBHBIX TAHHBIX.

5.3. YHUUTOXKEHUE JOKYMEHTOB (HOCUTENEH), COAepIKaIUX TIePCOHAIbHbIC TaHHbIE,
MIPOU3BOIUTCS B COOTBETCTBUU C [1opsIKOM YHUUTOXKEHUS U 00€3TMUNBAHUS IEPCOHABHBIX
naHHbIX JJOY B 3aBUCMMOCTH OT THIIa HOCUTEJNSI IEPCOHAIBHBIX IaHHBIX, B TOM YHCIIE IIyTEM
U3MeNbUYCHHS LIpeepe, CTUPAHUs WM (OPMATHPOBAHUS HIIEKTPOHHOIO HOCHTEJIS.

5.7. Tlo 3ampocy cyObeKTa MepcoHANbHBIX TAHHBIX WK €r0 3aKOHHOTO TpeacraButens JJOY
coobmraeT emy nHpopmanu 00 00pabOTKe IEPCOHATBHBIX TAHHBIX CYOBEKTa B CPOKHU U B
MOPSAZIKE, YCTAHOBIEHHOM 3aKOHOM.
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